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My Rotaract Journey

Prior positions I have undertaken:
- Rotaract Club of Ngee Ann Poly (RACNP) Community Service Director for RY 

20-21
- Rotaract Club of Raffles City (RACRC) Community Service Director for RY 

21-22

Positions for RY 22-23:
- District 3310 Rotaract Secretary
- Rotaract Club of Raffles City (RACRC) Secretary

Currently, I am a:
- Year 2 Social Work + University Scholars Programme (USP) undergraduate at 

National University of Singapore



Trainer: Kaylene Pillai
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Prior Rotaract Positions:
- Rotaract Club of ITE College East - VP of Vocational Service (RY18-19)
- Rotaract Club of Ngee Ann Polytechnic - Treasurer & International Service 

Director (RY20-21, RY21-22)

District 
- Club Service & Membership Director & DRRN (RY21-22)
- District Rotaract Treasurer & DRRE (RY22-23)

Currently Doing:
Year 1 Accountancy Undergraduate @ NTU 



Overview of Rotary and 
Rotaract
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The Rotary Mission
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A. provide service to others,

B. promote integrity, and

C. advance world understanding, goodwill and peace

D. through our fellowship of business, professional and 
community leaders



What is Rotaract?

6

Rotaract is a service club for men and women aged 18 and 

above who are dedicated to finding innovative solutions to the 

world’s most pressing challenges while developing professional 

and leadership skills.

Rotaract stands for: Rotary in Action

Motto: Fellowship Through Service



History
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First chartered Rotaract Club is on March 13, 1968: Rotaract Club of North Charlotte

From 1930s to 1950s, there were many youth organisations/clubs sponsored by Rotary Club 
based on Rotary principles 

Many Interactors (Interact was formed in 1962) who reached the age limit of that program, 
were starting new types of clubs called “Senior Interact”. 

In 2019, Rotaract went from being a program of Rotary International to being a membership 
type of Rotary International, elevating its status to resemble that of Rotary clubs.



Types of Rotaract Clubs
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Institutional-based
Usually taken as extracurricular 

activities for self and professional 
development through service

Community-Based
For youths who would like to 
have a platform to impact 

changes in their communities
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We have more than 250,000 members 
in more than 10,000 Rotaract Clubs worldwide!

Spread Across 
184 countries
Grouped into 
529 districts
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About our District and 
What we do
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We belong in District 3310!

▰ Zone 1: Johor and Melaka
▰ Zone 2: Sabah
▰ Zone 3: Singapore
▰ Zone 4: Sarawak
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31 Active Rotaract Clubs
Over 3,000 Rotaractors and Alumnis



Our Social Media Platforms!
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www.rotaractdistrict3310.org@Rotaractd3310 @racd3310
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Our Rotaract Clubs

Zone 1 (Johor, Malacca) Zone 2 (Sabah) Zone 3 (Singapore) Zone 4 (Sarawak)

Institutional-based
• Asia Metropolitan 

University

Community-based
• Bandar Penggaram
• Johor Bahru

Institutional-based
• INTI College Sabah
• Institute Science and 

Management
• Kolej Teknikal Yayasan Sabah
• Universiti Malaysia Sabah
• UMSKAL

Institutional-based
• ITE College Central
• ITE College East
• ITE College West
• Ngee Ann Polytechnic
• Singapore Polytechnic
• Nanyang Technological University
• National University of Singapore
• Singapore Management University
• Singapore University of Technology and 

Design
• Singapore Institute of Technology

Community-based
• Ang Mo Kio
• Bukit Gombak
• Choa Chu Kang
• North West
• Raffles City
• Singapore West
• Singapore
• Singapore City

Institutional-based
• Curtin University
• SEGi College Sarawak
• Swinburne Sarawak
• UNIMAS

Cyber

• E-Rotaract 3310
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District Rotaract Committee RY 2022-23



15

District Rotaract Committee RY 2022-23
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District Rotaract Committee RY 2022-23



What does the District Rotaract Committee (DRC) do?
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 Membership 
recruitment, 

development and 
retention 

Leaders Training Branding and Public 
Image

Communications and 
Information Sharing 

Facilitate fellowship 
across pillars of 

service



Our Four Avenues Of Service
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Club Service
Community 

Service Professional 
Development

International 
Service
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Club Service
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Community Service
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Professional Development
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International Service
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International Service



https://www.rotaractdistrict3310.org/d
istrict-3310-resource-page
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Resource Materials

▰ Awards (Citations, District Awards)
▰ District & Club Administrative Materials
▰ Training Workshop Slides
▰ Rotary International (Handbook, Logo Guidelines)
▰ District 3310 Newsletters

https://www.rotaractdistrict3310.org/district-3310-resource-page
https://www.rotaractdistrict3310.org/district-3310-resource-page


“ ICE 
BREAKER
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Secretary - 
Roles & Responsibility 
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3
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Club Records Membership
(Update MyRotary)

Meetings

Secretary will be the key person for: 

Agenda and Minutes

Assist in Year Plan & Budget AGM / Quarterly Report 
Compilation
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Meeting Agenda

-

- Allow attendees to anticipate what will be discussed
- Set clear expectations of actions before and during the meeting
- Keep participants focus on topics at hand
- Act as time management tool
- Good practice to send file on meeting agenda at least three days 

prior
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Meeting Minutes

- Serve as a reminder aid for participants that have attended the 
meeting (allow them to follow up on the actions)

- Will be helpful to those who are absent to know what was 
discussed in the meeting

- In any case of conflict, meetings can be referred back to know 
what agreement was made previously



30

Personal Club Membership Records

- To keep track on club membership size 
- Help support dues collection process

- Able to follow up with each members when necessary
- Example above! Do not have to follow closely (Eg. Details of 

occupation not always needed)
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By end August 2022:

● Work with President in ensuring RY22-23 club 

membership details on My Rotary are 

updated

● Update RY22-23 club committee members’ 

details through google form on Rotaract 

District 3310 website

● Retrieve latest club logo from District 3310 

website
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From My Rotary website, click MANAGE -> Club Administration

-
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Under Rotaract: Update Member Data

-
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Under Rotaract: Update Member Data

-
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email: peienazaz09@gmail.com
tele: @peien11235



Treasurer- 
Roles & Responsibilities
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4
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As a treasurer, I 
am in charge of...
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Duties and Responsibilities of a Treasurer
A. Manage Club Funds
B. Collect membership dues/club fee
C. Pay Club Bills and Reimbursements for Club expenses
D. Prepare and administer the budget
E. Prepare monthly reports (Statement of Financial Positions, Statement of 

Comprehensive Income etc)
F. Prepare and distribute an end-of-year report to club members and the 

incoming treasurer
G. All of the above
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Duties and Responsibilities of a Treasurer
A. Manage Club Funds
B. Collect membership dues/club fee
C. Pay Club Bills and Reimbursements for Club expenses
D. Prepare and administer the budget
E. Prepare monthly reports (Statement of Financial Positions, Statement of 

Comprehensive Income etc)
F. Prepare and distribute an end-of-year report to club members and the 

incoming treasurer
G. All of the above
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Duties and Responsibilities of a Treasurer

Maintain Club’s 
Financial Records

Report Financial 
Status of Club

Handle 
Reimbursements

Manage Club & 
Project Funds
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Duties and Responsibilities of a Treasurer (Where applicable)

File Annual Returns to ROS
(For Community-Based Clubs)
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Duties and Responsibilities of a Treasurer 

Prepare Annual 
Report at the end 
of the year

Hand all records 
over to incoming 
treasurer
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General 
Ledger

Statement of 
Comprehensive 

Income

Statement of 
Financial 
Position

General 
Ledger

(Cash at Bank & 
Petty Cash)

https://docs.google.com/spreadsheets/d/1OI4gsO5mR3Xfy8YM2jJ-8hYT9hTEysIWBRFIQ4vKamU/edit#gid=1860228287
https://docs.google.com/spreadsheets/d/1OI4gsO5mR3Xfy8YM2jJ-8hYT9hTEysIWBRFIQ4vKamU/edit#gid=1860228287
https://docs.google.com/spreadsheets/d/1OI4gsO5mR3Xfy8YM2jJ-8hYT9hTEysIWBRFIQ4vKamU/edit#gid=498816661
https://docs.google.com/spreadsheets/d/1OI4gsO5mR3Xfy8YM2jJ-8hYT9hTEysIWBRFIQ4vKamU/edit#gid=498816661
https://docs.google.com/spreadsheets/d/1OI4gsO5mR3Xfy8YM2jJ-8hYT9hTEysIWBRFIQ4vKamU/edit#gid=498816661
https://docs.google.com/spreadsheets/d/1OI4gsO5mR3Xfy8YM2jJ-8hYT9hTEysIWBRFIQ4vKamU/edit#gid=695947029
https://docs.google.com/spreadsheets/d/1OI4gsO5mR3Xfy8YM2jJ-8hYT9hTEysIWBRFIQ4vKamU/edit#gid=695947029
https://docs.google.com/spreadsheets/d/1OI4gsO5mR3Xfy8YM2jJ-8hYT9hTEysIWBRFIQ4vKamU/edit#gid=695947029
https://docs.google.com/spreadsheets/d/1OI4gsO5mR3Xfy8YM2jJ-8hYT9hTEysIWBRFIQ4vKamU/edit#gid=1973177911
https://docs.google.com/spreadsheets/d/1OI4gsO5mR3Xfy8YM2jJ-8hYT9hTEysIWBRFIQ4vKamU/edit#gid=1973177911
https://docs.google.com/spreadsheets/d/1OI4gsO5mR3Xfy8YM2jJ-8hYT9hTEysIWBRFIQ4vKamU/edit#gid=1973177911
https://docs.google.com/spreadsheets/d/1OI4gsO5mR3Xfy8YM2jJ-8hYT9hTEysIWBRFIQ4vKamU/edit#gid=1973177911


Rotaract Policy 
Updates



45

1. Rotaract Policy Update which will take effect on 1 July 2022 
onwards

How will this impact your club?
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1. Rotaract Policy Update which will take effect on 1 July 2022 
onwards

Membership Cut-off: 31 December 2022

Club Invoices: 1 January 2023
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2. Rotaract Policy Update which will take effect on 1 July 2022 
onwards
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What is a Global Grant?



Q&A
50

5
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Email: 
kaylene.pillai@gmail.com

M: +65 9680 9589
Telegram: kayzpillai
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